DEVELOPMENT REVIEW BOARD INFO SHEET

DRB HEARING INFORMATION

· Each month the Office of Neighborhood Coordination (ONC) supplies the DRB office with the neighborhood association information on all cases scheduled for hearings.

· This information is given to the DRB assistant for their information to have on hand for the hearing that particular week.

· DRB Hearings are held every Wednesday.

· ADR office sends letters to all affected recognized neighborhood associations to notify them that there will be a hearing before the Development Review Board.

· A staff member attends this hearing in case there are any neighborhood association questions that may be brought forth at this hearing.

DEVELOPMENT REVIEW BOARD IS MADE UP OF TECHNICAL CITY STAFF


Representative of Director of Parks & Recreation


Water & Sewer Utilities Engineer from Water Authority


Traffic Engineer


Representative of City Engineer… hydrology expert


Representative of Planning Director, Chair 

AUTHORITY

DRB established by Administrative Instruction 11 in March 1982

DRB FOLLOWS SEVERAL ORDINANCES, CODES & PLANS  


Subdivision Ordinances, Primarily


Some of the other adopted ordinances & plans:



Park Dedication Ordinance



Zone Code



Sector Development Plans



Comprehensive Plan



Long Range Roadway System Map



Water & Sewer Ordinance



DPM

DRB HEARS SEVERAL TYPES OF CASE ONA WEEKLY BASIS



Subdivisions (without zoning or annexation action)



Major& Minor…Advertised & unadvertised 

· Major: Creates more than 10 lots and /or has public infrastructure requirements. Requires public notice.

· Minor: Typically a “lot” split or consolidation without public infrastructure requirements. No public notice.

Vacations of public & private easements & public right of way

· Public easement of R/W vacations require public notice and usually no objection from adjacent property owners or those directly impacted by the request.



Preliminary & Final Plats

· Approval of preliminary plat is the substantive step in major subdivision approval requests. Approval of final plat occurs once the SIA is recorded. (Infrastructure is financially guaranteed.)

· Minor Subdivision approval usually means approval of preliminary & final plat in one step…no SIA requirement because no public infrastructure required.

Bulk Land Plats & Variances

· Bulk land variance requests waiver of public infrastructure until tracts are ready for development. Typically, a way to.

Site Development Plans for Subdivision & Building Permits

· Sector Plan & master Plan Derived 

· Final Sign Off for EPC or as Delegated by EPC

Administrative Amendment to DRB Approved Plans

· Either full DRB or Chair only

Sidewalk Variances

DRB DECISIONS MUST BE UNANYMOUS OR PROJECT IS DENIED

DRB DECISIONS APPEALS Within 15 days of decision to LUHO via City Council

Individuals who own a property interest within 300 feet of the subject site excluding any public right of way which would not be altered by the action and organized neighborhood associations recognized by the City whose boundary is within 600 feet of the subject site (excluding public right of way) may file appeals of DRB decisions under the Subdivision Ordinance to the EPC. Contact Angela Gomez, Administrative Assistant 924-3946

Typical Processing Times:

Minor Cases
From date of acceptance of application as complete, these non-publicly advertised (minor) cases will be considered at a DRB meeting usually within 1 week unless DRB is not meeting the following week. In that instance, the case will be heard within 2 weeks.

· Sketch Plat Review

· Final Plats

· Amendment to Site Development Plans Originally DRB Approved 

· Amendments to Site Development Plans Delegated to DRB by EPC

· Sidewalk variances/deferrals

· Minor Subdivisions

· EPC Approved Site Development Plans Requiring DRB Final Sign Off

· Site Development Plans Delegated to DRB Without Public Hearing 

· Preliminary Plat Approval Extensions

Major Cases

From date of acceptance of application as complete, the following public hearing items will be considered at a Board meeting within 4 weeks. These items shall be sent to appropriate agencies from review and comment and a legal notice will be prepared and published at least 15 days prior to hearing dates:

· Site Development plans Delegated to DRB with a Public Notification Requirement

· Major Subdivision Preliminary Plats

· Sector Development Plans

· Vacations

· Subdivision Improvement Agreement Extension

DEVELOPER INQUIRY INSTRUCTION FOR FILLING OUT O-92 INFORMATION FOR APPICANTS

If an Applicant/Agent is doing a development project in the City ONC asks if they are doing and Application for EPC, DRB, LUCC or a Liquor License. ZHE does their own notification for their ZHE Hearings.

A “Developer Inquiry Sheet” should be sent down with the Applicant/ Agent with all the in formation to complete the “Developer Inquiry Sheet”. This form must include a copy of the zone atlas map with the area hatched out or highlighted and the most important portion of this form is the legal description (lot, tract, subdivision, etc.)  Our office will not accept information via telephone; it must be on paper via fax or in person, no exceptions.

If the applicant does not have a legal description, they will need to go upstairs to the One Stop Shop with the “Developer Inquiry Sheet” to get the legal description BEFORE any neighborhood association information is released to the Applicant/Agent.

Using the provided information, check to see if the property is located inside the boundaries of –OR- adjacent to any neighborhood association boundaries (including right-of-way and/or abuts). If within or adjacent to any neighborhood association, refer to the current Neighborhood Association list to see if they are “Recognized”.

If no neighborhood association is on the map in that particular area or it the listed association does not have an “R” this means there are “No RNA” that the Applicant/Agent need to notify in regards to this projects.

Listed below is an excerpt from the O-92 “Neighborhood Association Recognition Ordinance” that pertains to this section of this booklet.

§14-8-2-7 RESPONSIBILITIES OF APPLICANTS AND DEVELOPERS.

Applicant for approval of amendments of the zone map, zoning site development plans (except houses and accessory buildings), major subdivisions, vacations of public right-of –way, mapping historic districts, land marking sites, and issuance or transfer of liquor licenses shall, prior to filing the application, make a reasonable attempt to give written notification of their proposal to any recognized neighborhood association which covers, abuts, or is across public right of way from the site of their plans. Certified letters, return receipt requested mailed to the two designated neighborhood association representatives on file at the City office of Neighborhood Coordination constitutes a reasonable attempt to notify an association. Failure by an applicant to show proof of either notification in person or a reasonable attempt to give written notification of its proposal to such designated association representatives shall be grounds for a neighborhood association to request deferral of a hearing. The application for such hearing shall include a signed statement that such notification has been sent.
